Vehicle Booking System (VBS):
A Resource Guide for Administrators

ﬂ Register Your Company

G Add Security Groups
O
gl

Add and Affiliate Your Users

Version date: January 2021



E®OW)

Getting Started Overview

To get stared using the system you will need to:

e STEP 1 - Reqister your company and yourself as the Administrator

e STEP 2 - Set Up Security Groups

e STEP 3 - Add Users

+ STEP 4 Affiliate Users (if needed)

Before You Get Started

Company Registration
To register your company, you will need your company's contact information and the names of the facilities
(Terminals and Ports) your company will be affiliated with.

User Registration:

To register your Users, you will need a unique email address for each User.
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When you register the company, you will also register yourself as the administrator. UK/Europe Region
From the Home page, select
Register Now.
In the Company Registration
box, check your agreement to Py
the terms of service (bottom o
. ; o -
right) and select Register.
Register a User Register a Company

Please agree to the Terms of Please agree to the Terms of

Service and click REGISTER to Service and click REGISTER to

start the process. start the process.

I
[] Accept Terms of Service and Privacy Policy Accept Terms of Service and Privacy Policy
Complete the Primary ) LY —
Information page and [ — S—— p——
Company Details page, and
then select Continue at the
bottom right.
Primary Information Company Details © v

Confirm Password

CANCEL CONTINUE ' A )

[ scorshipper

Check your email for your
Verification Code and verify
your email. (Check your Spam
folder if you do not receive the
email.)

Registration Confirmation

Please enter verification code received in email to
complete registration
9471

Resend Verification code

Account Recovery Information *

Email

termodal equipment provider

Log back in and register the
account.




From the hamburger menu at
the top left, select New
Company Registration.
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) Administration

INTERMODAL MANAGER v
APPOINTMENTS v
ADMINISTRATION A

USER PROFILE

NEW COMPANY REGISTRATION

Complete the Company
Registration page and select
Continue.

@ Frimary information

Company Name *
Company Type *
Street Address *

City *

State/Province *

Fax Number

Company Description

Complete the Company
Details page and select
Continue.

@ Primary information

First name *

GB(+44) ~
Username *

Password *
Password must be 3t least 5 characters

Confirm Password *

Tell Us What You Do *
[ scorsshipper
[ pispatcher
Account Recovery Information *

Email *

Company Details

Suite, Building, Dept

Country*

United Kingdom M
Postal Code *

Extension

TaxID No

e' User Information

@ company Details

Last name *
Extension
and no mare than 30, and must cantain at east ane lete
[ oriver

[ intermodal equipment provider

Review the Registration
Summary and select
Complete Registration.

Registration Complete!
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After registering your company, you will need to wait for your company to be approved prior to setting up
security groups.

Step 2: Set Up Security Groups

From the hamburger menu at
the top left, select Security
Group Management. COMPANY PROFILE

NEW COMPANY REGISTRATION

USER MANAGEMENT

SECURITY GROUP MANAGEMENT

Administration ‘ Security Group Management

Select Add to the right of
Security Groups. o - !
] ACME Trucking { v

SECURITY GROUPS® ADD REMOVE

Enter the Security Group

Name, select the system, use Create Security Group
the drop-down arrow to select R

the screens and functionality G rand M
the security group will have ~

[ Intermodal Manager GWRR

accessto, and select Create.

Note: Continue to use the
downward arrow to open
additional layers of

security.
Intermodal Manager GWRR A’
Intermodal Manager v
Container Options >
Appointment options -
Appointments v
Administration Y




Step 3: Add Users as an Administrator

Once you have set up your security groups, you may add Users as the Administrator. Note: Each user must

have a unique email address.

From the left side menu,
navigate to User
Management.

NEYY LUNMPANT KEQIS 1T KATIVUN

COMPANY PROFILE

USER MANAGEMENT

SECURITY GROUP MANAGEMENT

Select the plus sign at the top
right.

Uma Test PC company123 -

Users Status Requested On Approved By 7
Uma Test pc Approved December 12th 2019 3:11 PM...  Uma Test PC1
Rolets) a3t Logged In

email Last Logged
pivef71558@emaill.pro January 1st 0001 12:00 AM (U...

Add the User information,
including the email address,
security group, and data
access profile/role.

Note: You may click on the
information icon to the right of
the security group name to
view the details of the security

group.

Add User

User Information

First Name * Last Name *

Phone *
Email Us (+1) -
Security Rights @
O admine [ Dpispatchers@

Data Access Profile @

O Driver O Dispatcher O Customer

Affiliated Facilities -

Select Submit at the bottom
right.

CANCEL
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Step 4: Affiliate Registered Users
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Registered users may also request to be affiliated with your company. Affiliation must be approved by the

Administrator.

Navigate to the User
Management page from the
menu at the top left. Users
requesting affiliation are
displayed in yellow.

MNEW LUMPANT KEQID T KATIUN

COMPANY PROFILE

USER MANAGEMENT

SECURITY GROUP MANAGEMENT

Select the edit pen to the right
of the user information.

] :. Admiristration | User Managerment a5 @ =

Add the Security Rights and
Data Access Profile.

Edit User

User Information

Security Rights @
O Admine [}D Dispatcher®

Data Access Profile @

Select Approve at the bottom
right




